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Answer all of the following
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ENTREPRENEURSHIP SKILLS: Quiz 26/09/2024 ST S
=
1x30=30M 2. Pha

. Which of the following best defines entrepreneurship?
o A) The process of investing in stocks and bonds L
#~ B) The act of starting and running a new business A
o ©)The process of managing large corporations =
o D) The art of managing persoaal finances
2. Which characteristic is mast associated with an catrepreneur?
o A) Risk-averse
o B) Fear of failure § &
=~ C} Innovation and creativity 1
o D) Dependence on established systems
3. Which type of entrepreneur focuses on developing entirely new products or services?
< A) Innovative Entreprencur .
o B) Imitative Entrepreneur —
¢ C) Social Entrepreneur - \
o D) Corporate Entrepreneur 2
4. Which of the following is NOT a distinction between an entrepreneur and a manager?
o A} Entreprencurs seck new appartunitics, while managers focus on existing systems
o B) Entrepreneurs assume higher risks, while managers follow established procedures
e 7 Entrepreneurs work in established companies, while managers start their own
businesses - -~
o D) Entrepreneurs focus on innovation, while managers focus on operati
5. What is the primary role of the government in the entrepreneurial ecosystem?
o A) Provide direct funding to entrepreneurs .
_ B) Set policies that encourage or hinder business creation \
o ) Operate businesses
o D) Hire eatreprencurs to work for the state
&.  Which of the following is an essentizl skdill for an eatreprencur?
o~ A) Risk-tzking -
o B) Indecision f :
o C)Avoiding failure at all costs % :
¢ D) Fecusing on one product only !
7. Which of these is an example of a support system for entrepreneurs?
~e  A) Venture capitalists
o B) Family members -~
o C)Customers o i
o D) Competitors
£, What is the first step in gencrating a business idea?
o~ A)SWOT analysis
) ldentifying opportunities <
o C) Writing a business plan ~ [
o D) Creating 2 product prototype
9. Which of the following is 2 method used to evaluate the feasibility of a business idea?
o A) SWOT analysis
o B)Financial forecasting 2 g
o C) Market research .
- D) All of the above
10. Which of the following is NOT typically a componeat of a business plan?
o A) Market research
o B) Business objectives 3
=" C) Job application strategics 23 {
o D) Financial projections

.-
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- What is the primary importance of business planning for startups?
¢ A)To convince investors 1o fund the business £’
— " B) To ensure systematic growth and sustainability 1
©  C) To generate immediate peofits
o D) To recruit employees effectively
12. Which of these is an example of 2 source of startup capital?
@A) Loans from family members .
o B) Angel investors ]
o C) Crowdfunding platfonns
—= D} All of the above
13, What does "bootstrapping” refer to in a business context?
—~ A) Using personal savings or income to fund the business
o B) Secking angel investors for funding /
o C) Applying for govemment grants ]
o D) Using external loans for initial capital
14. Which of the following is a key employability skill?
&~ A) Adaptability 5
o B) Knowledge of specialized software only g }
o C) Complete independence in decision-making
o D) Strict adherence to routine
15. Which of the following is an example of non-verbal communication?
o A) Speaking cleatly in a meeting
o B) Writing a repart | <
~=~ C) Maintaining eye contact during a presentation
o D) Sending a professional email
16. What is the most important aspect of professional email communication?
o A} Use of informal language
—o~ B) Clarity and brevity ’ "
o C) Humor and creativity <
o D) Detailed descriptions of personal opinions
17. What is a key characteristic of effective teamwork?
e A} Working independently without consulting others )
—< B) Effective communication and collaboration o=
o €} ignoring conflicts and disagreements - ;
o D) Focusing onty on individual tasks
I8. What is a common method of resolving conflict in teams?
o A} Ignoring the issue until it goes away
«= B) Open and respectful discussion of the problem P
o ) Assigning blame to one person 1)
o D) Allowing the team leader to make all decisions
19. Which skill is crucial for both leadership and followership?
=7 A) Willingness to compromise and listen == d
o B) Refusal to accept feedback
o C) Constantly challenging authority
o D) Ignoring group dynamics
20. Which of the following is part of self-assessment for carcer planning?
~=— A} ldentifying your strengths and weaknesses
o B) Focusing solely on salary expectations 5= -~
o C) Ignoring long-term goals
o D) Only considering job security
21. What is a key feature of effective career goal setting? )
o A) Goals should be vague and flexible -~ / -
& B) Goals should be measurable and time-bound
o C) Goals should focus on financial rewards only
o D) Goals should only focus on immediate job acquisition
22. Which strategy is most effective for job search?
o A)Applying to all jobs without customization

Z
—~=—B) Networking and building professional connections /')
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C) Relying solely on job portals

o D) Aveiding social media platforms
23 Which piatform is best suited for professional networking®
o A) Instagram
= B) Linkedin \
o Cj Facebook o
o D} Snapchat

24, What is the most important part of interview preparation?
o A) Memorizing answers to common questions
o B) Dressing scconding to the company’s culture 2
_o C} Practicing how to answer common inferview questions |
o D) Showing impaticnce (o get the interview over quickly
25. Which of the following is & characteristic of the gig economy?
o A) Permanent full-time employment contracts
_a— B) Short-term, flexible work assignments ( P
s ) Long-term job security
o D} Limited usc of tochnodogy
26. Which skill is increasingly in demand in the modern job market?
_o— A) Digital literacy and technological skills -
o B)Basic manual skills ealy = ’
o ) Specialization in a single area with no cross-functional skills
o D) Ignorance of digital tools and platforms
27. Which of the following is an example of a trend affecting the future of work?
o A) Decline of technology use in workplaces
= B} Rise in automation and Al applications e
o ) Reduced reliance on remote work =
= D} Less demand for skilled professionals
28. What is the importance of lifelong learning in the future of work?
_o— A) To adapt to changing technology and skill requirements
o B) To stay in onc job for a lifetime . -~
o C)Toavoid using sechnology /
o D) To rely on existing skills without leaming new ones
29. What does "intraprencurship™ refer to?
= A) Entreprencurship within an organization .
o B) Freelancing outside of an organization / -

o C)Starting a new business from scratch
o D) Managing traditional corporste structures
30. Which of the following is a potential benefit of freelancing and contract work?
o A)Guaranteed job security and peasion plans
" B) Freedom to choase peojects and work schedules
o €) Limited networking opportunitics ; I '
o D) Restrictions on caming potentsal —
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Unit I: Positive Attitude
+  Introduction to Attitade
v Definition and Featores of Atimde
v Fonmation of Atfitudes
¢ Poychological Factors Influsncing Atinida
+ Changimg Attitudes
v MWethods for Changing Atimdes in 3 Person
v The Power and Bansfits of Posttive Atitods
v Devaloping a Positive Atiitode
¢ Obatacles in Developing Positive Attitude
« MNegative Attitude
v Canses and Corseguences of Magative Attrods
v Strategies for Changing Megative Atinds
Unit IT: Goal Setting
+  Infroduction to Goals
v Importance and Definition of Goal Setting
¢ Types of Goals
+ roal Setting Process
¢ What exactly iz Goal SettinsT
¢ Feasons Why Paople Don't Set Goels
v How to Chioosze the Fight Goals
¢ ERIAFRT Guoals (Specific, Measurabls, Achievable, Felevant, Titns-bound)
+ Career Goals
v Benefits of Caresr Goal Setting
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+  Communication Basics
v Conpmmication Procass
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«  Skill Development
v Tips to Develop Commuanication Skills
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+ Imporfance of Vocabulary
v Definition and Felevance in Conmmonication
+  Word Formation Techniques
v Prefines and Suffmoes
¢ Compoumd Words (Moms and Adjsctives)
+  Vocabulary Elements
¢ Synoavins and Antonaoms
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Answer all of the following 1x30=30M

- Which of the following best defines "attitude™?

o A) A skill acquired through traiing |
o B) A fixed mindset that cannot be changed /
~=~ C) A settled way of thinking or feeling about something
o D) A personality trait that remains constant
Which psychological factor is most likely to influence 8 person's attitude?
o A) Social media usage
~o B} Family background and personal experiences
o ) Eye color <o
o D) Physical fitness level
How are attitudes generally formed?
= A) Through random thoughts and feelings
—— B} By exposure to certain situations, experiences, and environments ]
o C) By the strict rules of a society -
o D) Through external rewards only
Which of the following is « method for changing someone's attitude?
o A) Ignoring their opinions
== B) Positive reinforcement and feedback \ -
¢ C) Constant criticism and punishment -
o D} Keeping them isolated
What is one key benefit of having a pesitive attitude?
o A) Increased chances of failure i } 2
~"B) Greater happiness and improved relationships
o C) More opportunitics to avoid challenges
o D) Less need for personal growth
Which of the following is 2 common obstacle to developing a positive attitude?
= A) Over-enthusiasm
o B) Fear of failure [j =
—~"C) Lack of creativity e 2
o - D) Focusing on foag-term goals only
What are the potential consequences of a negative attitude?
o A) Improved relationships and job opportunities
" B) Decreased productivity and stress /
¢ C) Increased motivation and enthusiasm ol
o D) Greater personal satisfaction
Which of the following strategies can help in changing a negative attitude?
o A) Emphasizing weaknesses
= B) Pructicing positive self-talk / £
o C) Isolating oneself from others &
o D) Constantly blaming external factors
Why is goal setting important?
—== A} It helps to focus efforts and achieve desired results
o B) It makes life predictable and routine ,
o ) It reduces the need for time management ;o / <
o D) it eliminates the need for decision-making

o~

10. Which of the following is a type of goal?

o A) Financial Goal

=~ B) Emotional Goal Ve
o C)Relational Goal = D
o D) All of the above
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11 Which of the following is the first step In the goul-setting procesa?

s A) Settung deadlines
- B) ldentifyving specific goals o
C) Writimg goals down
o D) Prioritizing tasks
12, What is one common reason why peop
o A) Fear of achieving them
o B) Lack of self-discipline )
o C)Over-commitment to 100 many goals
—e— D) Lack of clanty or direstion
13. Which of the following is NOT a part of SMART goals?
o A) Specific
o B) Measurable
<7 C) Random [
o D) Time-bound
14. What docs the "R" in SMART goals stand for?
o A) Reliadbie
o B) Rezilient -
= C) Relevant |
o D) Rapid
15. Why is setting career goals important?
o A)To follow the path of others
o B) To build a clear direction for growth and development L]
o ©)Toavoid risks and challenges S
o D) To easure job security st sli times
16. Which of the following is an effective tip for goal sctting?
o A) Set vague, flexible goals that can be easily changed
o B)Make goals too easy to achieve
_e C) Bresk goals into smaller, achiovable steps =l
= D) Focus only on long-term goals
17. What is the primary goal of the communication process?
o A)To confuse the receiver =
—— B) To exchange information effectively )
o C) To maintain & distance between the sender and receiver
o D) To avoid misunderstandings
18. Which of the fallowing is NOT = type of communication?
o A) Verbal communication
s B)Non-verhal communication =
= C) Digital communication —
o D) Physical communication
19. What is a common barrier to effective communication?
o A)Clear articulation
57 B) Emotional distractions and bias ’ -~
o €)Active listening P
& D) Open body language
20. What is "nctive listening"'?
o A) Listening without responding -
= B) Pretending to listen while thinking about something clse /
= ) Fully focusing, understanding, and responding t© the speaker
o D} Listening only to what you agree with
21. Which of the following speech techniques can improve communication?
o A)Speaking in 2 monotone voice =
e B) Using clear and varied tone, voice clasity, and expressivencss. ]
o C) Speaking too quickly to finish faster '
o D) Using complicated language to sound professional
22. Which of the following is & good tip for improving communication skills?
= A)Avoid eye contact
= B) Be clear and concise in your message f!

le fail to sct goals?
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25,

26.

27,

28.

29,

30.

o C)Interrupt the speaker to assert your point
o D) lgnore the needs of the listener

1. Which of the following is an example of a government initiative related to

communication skills?
o A) Technical workshops on specific carcer paths Y,
~—B) Public speaking courses and training programs |
o C) Skills development programs for athlctes <
© D) Financial investment seminars

- Why is vocabulary important in communication?

—=~ A) It helps express thoughts more effectively and precisely
o B) Itallows you to confuse others -
©  C) It reduces the need for grammar —

o D) It makes conversations fonger

Which of the following is a word formation technique?
o A} Homophones
" B) Prefixes and suffixes -~
o C) ldioms and phrases - ,

o D) Synonyms and antonyms

What is an example of a compound word?
o A) Happiness
<=—B) Bedroom -
o ) Quickness [
o D) Avoidance -

Which of the following refers to words that have the same meaning but different
spellings?
«~ A) Homophones :
o B)Synonyms "3 e
o C)ldioms =

o D) One-word substitutes
Which of the following is an example of a homophone?
« A) Bear and bare
o B)Upand down o | s
@ C) Happiness and joy
o D) Teacher and student
What is a synonym for "happy"?
o A)Sud )
w5 B} Joyful | -
o C)Angry =
o D) Nervous )
Which of the following vocabulary elements is used to describe a word that is used in
place of a longer phrase?

o _A)ldioms -\ “
-e/g) One-word substitutes -

o C) Homenyms

o D) Phrasal verbs

/:)f——\

.- .
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Uit I: Introduction to Computers

1. Basics of Computineg

v Dafindtion and Characteristics of Computers

v History and Evolution of Computers

v Componsnt: of 3 Computer Svatzm (Hardware and Softwars)
Operating Svitems

v Types of Operating Systems {Windows, mac03] Lin)

v Features and Function: of Operating Systems

File Manazement Basics: Creating, Fanaming, Moving, Deleting Fila:

Blil-l: Troubleshooting

v Common Computer Problems and Sohution:

| )

(W)

Umit IT: Wrd Processing Slalls
1. Worldeg with Werd Processors

Introdhction to Bicrozoft Word Google Docs
Dipcument Creation, Formatting, and Editing
Tze of Templates, Styles, and Themes
Imzerting Tahbles, Images, and Chart:
Page Senup, harems, and Printing Crpbioes
1 Advanced Featores in Word Processing

v MMadl Berge

Trﬂ-._kI:I:E'_ngE and Copmssnts
¢ Tablz of Comterits amd Indexing

LI - I

Umit ITT: Spreadsheet Sllls
1. Imtrodwction to Spreadsheets
v Chrerview of Micresofi Expcel Googls Shest:
v Workbook and Worksheet Basics
v Diata Entry, Formafting, and Sortin
Formulas and Functions :
v Basic Mathematical Furctions (SULL AVERAGE, IF, etc)
v Logical and Text Function:
Creatinz amd Usiez Chares and
-llinmmd Feafure: in Spreadsheets
v Povot Tables
Dizta Validation and Conditional Formatting
Macros: Imtroduction and Basic T

| )

as

Umit IV: Presentation 515l

1. Crestfing Prezsntation:
¢ Imtrodwction to Micro:oft PowerPaint ' Google Slida:
¢ Slide Dresign and Layout Ogrtions
¢ Adding Tegt, Imaze:, Videos, and Arimations

2 Effective Prezentation Techniques
v Creating Consistent and Ensazing Shides
v U:mz Transitions and Animarions Wisshy
v Tips for Delivermz Presanfations
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1. Collaboration Festures m Presentsxtions
¢ Sharing ad Collaboratms on Presentations Online

L’-nitl Inrernet in-i Ernim! Tool:

1. Imtrodoction to the Intermet

¢ Basics of BErowzing and Search Ensines

v Emal Commumicabon: Composing, Sending, and Marazging Ermarls

¢ Understanding Clood Storage (Google Drive, OweDrive)
Cryberzecunity

s Impaortance of Data Privacy

¢ Safe Ounline Practices (Pazswords, Phazhins Awarensss)

¢ Antivines and Firewall Bazics
3. Omhine Collaborztion Tools
Imtroduction to Google Wiarkspace and Microzoft Team:
Virtual Meeting Tool: (Zoom, Google Meet)

| -

[ - = R =
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Compuater Skills :: Quiz 2122023

Answer all of the following

Which of the follawing is NOT a characteristic of 2 computer?
Al Speed
B) Accuracy
= C)Creativity
D) Storage
Which of the following is the earliest computing device?
o A) Vacuum tube computers
o~ B} The abacus |
o ) Microprocessor-based computers
o D) Pench card machines

Abps Teof
T - Trha el
1x30-30M

Which of the following is an example of a hardware component of a compater system?

o A)Operating System
—=—B)CPU -

o €) Anlivirus software -
= D) Word processor
Which of the following is NOT a function of an operating system?
= A) Memory management
o B) File management [ =
—=—C) Internet browsing £
o D} Device control

Which of the following is 2n example of a Linux-based operating system?

o A) Windows 10
o B)macOS =
_a— C) Ubunty (

= D) Android 5

What is the purpose of file management in an operating system?
o A)To manage the software programs
= B)To manage the hardware components >

—= ©) To organize and stoee files in directories |
D) To manage network connections

Which of the following is 2 common solution for a computer that is running very slowly?

_a—A) Uninstall unused programs
= B} Remstall the operating system { -~
¢ C) Disconnect from the intemet -
= D) Disable antivirus software

Which of the following is & common word processor?

o A) Excel
=~ B)PowerPoint 7

e—C) Word o [
c D)

Which of the following is the correet way to insert a table in Microsoft Word?

—~o—A) Insert — Table -
o B) View — Table AN
o C)Home — Table -
o D) Tools — Table

. What is the purpose of using templates in a word processor?

a  A) To create a standard format for documents

o B) To create random documents P2
) To save space on the hard drive > O

o D) To encrypt documents

o A) Mail Merge

_o~"B) Track Changes | ’
o C) Spelling and Grammar Check =

. Which feature in Microsoft Word allows you to track changes made to a document?
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2. What is the function of "Page Layout” in Microsoft Word?

o A) To change the foat styke
-~ B) To format the margins, page size. and orientation |7
@ ©) To insert charts and graphs &7
o D) To add footnotes and endnotes
What is Mail Merge used for in a word processor?
—= A) To automate the creation of personalized letters or labels
o B} To protect the document with a password -
o C} To change the layout of the document - [
o D) To translate the document into different languages
What is the purpose of the "Track Changes” feature in a word processor?
— A) To keep a recoed of revisions made to the document
o B) To automate document formatting 2
=€) To prevent unauthorized access to the document | 7
o D) To save the document in different formats &

+ Which of the following is a spreadsheet software?

o A) PowerPoint
o B) Woed
~=— C) Excel i
& D) Notepad =
What is the purpose of a "Workbook™ in Microsoft Excel?
< A)To create a chart
—<~ B) To contain one or more worksheets =
o C)To enter data into cells =\
o D) To store images
Which function is used to calculate the total of a range of numbers in Excel?
=  A)SUM

' -~

o B)YAVERAGE -~
o OFF s}
o D)COUNT
What is the main use of "Pivot Tables" in Excel?
& A) To automate formatting
<&~ B) To summarize and analyze data -
o C)To create charts = I
o D) To protect a worksheet

. Which of the following functions is used for conditional formatting in Excel?

o A)COUNTIF
o B)SUMIF ] -
-—T) IF —_
o D) VLOOKUP
What does a "Macro™ do in Excel?
o A) It stores data in a database
B) It automates repetitive tasks
o C) It formats the text
o D) It generates random numbers
Which of the following is NOT a logical function in Excel?
o A)AND
o B)OR
o C)NOT )~
D) SUM =

br

- Which software is commonly used for creating presentations?

o A)Microsoft Word
o B)Microsoft Exce] ' ~
- C) Microsofl PowerPoint -
o D) Microsoft Access
What is the function of a slide layout in Microsoft PowerPoint?
o A) To insert text
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B) To design the appearance of the entire presentation )

) To determine the arrangement of content on & slide ,

o D) To format the text &
4. Which of the following is used to add movement to a presentation slide?

¢ A) Transition

o B)Animation r v

_o—C) Stide Layout

o D) image )
25. What is the purpese of adding "Notes" in PowerPoint preseatations?

4 A) To add additional comments or speaker cues

o B)To create hyperlinks ~

e €)To change the font style N

¢ D) To msert multimedia files i
m.Miawumh-umdmnmhms

o A)Email

o C)Add-ins |

o D)Slhide Layouts
27. mbnmmhﬂv«lqueﬁainmm?

o A)Read directly from the slides

o B) Keep the slides clutiered with information

)/OMdmheanmeﬁ&thu/) -

@ D) Speak as fast as possible to cover all material
28. Which of the following is used to browse the interset?

o A) Microsoft Woed

- B) Google Chrome ;

o C) Microsoft Excel ]

o D) PowerPoint o $
29. What does "cloud storage™ refer to? |~ |

o  A) Storing files on your computer’s hard drive % !

o B)Mnﬁhm-mmmmﬁem

o C) Storing files on a USB flash drive

o D) Storing files in email attachments
3o.muumunwuu*mw

o A) Microsoft Woed

" B) Microsoft Teams -

o C)Microsoft Excel =

o D) Adobe Paotoshop

[ A Xﬁ
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