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CIRCULAR

RRCP/CIR/2023-24 DATE: 08/01/2024

It is hereby informed that all students of B.Pharm, M. Pharm and Pharm.D are
informed to attend the Workshop on “Skill Development” by Dr. Sunitha
H.D. Prof. Parimala Gandhi. Dr. Hindusthan Abdul Ahad. Dr. Satheesh
Kumar E. Dr. S. D Vachala. Dr. Deeparani Urolagin, Dr. Seema Gupta. Mr.
Omprakash Betageri, Mr. Mahalingan K. Mr. Subhash P.G, and Mr. Nagaraj
N.D on 18" and 19" January 2024 from 10.00 am to 5.00pm. Attendance is

compulsory.
Class Day | Venue |
I*'B.pharm, 1** Pharm.D I LH3

 27B.pharm, 2"¢ Pharm.D 1 l LH4 |
3B .Pharm, 3" Pharm.D l LH7 |
3"B.Pharm, 3" Pharm.D 2 1 LH3
[t M.Pharm, 4" Pharm.D, 5" Pharm.D | 2 LH4 |
4" B.Pharm, , 6" Pharm.D, 2"Y M.Pharm, |2 LH7 |

Vision: To grow beyond leaps & bounds as an institute of par excellence in the arena of technical education devolving human resources of high calibre with sound character
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SL. | Name of the Contents o[ VT Students | Speakers
No | Programme ; e L
Morning Afternoon d B Morning Afternoon
L | 4 10am-lpm | 2pm-Spm L | | I
l Soﬁ Sknlls Communication L.eadership Skills 11 [.LH | 1"B.Pharm. Dr. Sunitha | Dr.
Training skills # 3 1* Pharm.D HD Hindusthan
Problem solving | Learning to learn | LH Abdul Ahad
1 | skills | Skills 3 |
2 Comlpunicati Phonetics Vocabulary T1LH 2B Pharm | Dr.SD | Prof. Parimala
ggvse};g' e 4 | 2" Pharm.D Vachala Gandhi
___l ¥ Language Communication | LH
. 1 1 - 4
3 | Decision | Analyticaland | Data Gathering, | 1| LH | ¥Brham D | Dr. Deeparani |
szkmg Logical Thinking | Analysis and 7 3%Pharm.D Satheesh Urolagin
Skills I OrganizationI | L Kumar F
Conceptualization Hypothesis LH |
Development and 7
Design of
| | Experimentation | |
4 szlue Clarify | Concept of Unity | Habit of positive 2| LH | 3"B.Pharm | Mr. I Dr. Seema ]
skills in Diversity Thinking stress 3 3Pharm.D Mahalingan | Guptha
and enrich life K,
| I skills | L
Values of Awareness of LH
Religious dangers of Internet 3
Harmony and and social media
National
| | Integration [ | ) [
5 | Personality Navigating life to fNegotiating toget | 2| LH Tl:M-Pharm Mr. Nagaraj | Mr. Subhash
Development | succeed what you need and | ‘5‘ m‘; hhaa':“n;% N.D P.G
professionally want |
and personally
}Transitioning Into LH |
leadership 4
, 4 | positions 11 | | |
6 | Pre Work-integrated | Scope of 2| LH | 4" B.Pharm Mr. Dr.S.D
Placement learning Competitive Exam 7 6mdpha'm°D Omprakash | Vachala.
;. ; 2"M.Pharm :
Training Betageri
Graduate %Self-assessment | #LH |
1 employability | | |7

Vision: To grow beyond leaps & bounds as an institute of par excellence in the arena of technical education devolving human resources of high calibre with sound character
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' 76 anuary |8th
The two-day workshop on "Skill Development” was successfully nrgumzc-d on..lanu dlr ) N
and 19th, 2024. The event was Inaugurated by prominent figures in the field, including ‘ .
Sunitha H.D., Prof. Parimala Gandhi, Dr. Hindusthan Abdul Ahad, Dr. Satheesh Kum.ar E.,
Dr. S. D. Vachala, Dr. Deeparani Urolagin, Dr. Seema Guptha, Mr. Omprakash Betageri, Mr.

- , aciously consented to be
Mahalingan K., Mr. Subhash P.G., and Mr. Nagaraj N.D., who all graciously

the resource persons for the workshop.

- . . . . » ' ' .a Rcdd 9
The workshop was graced by the presence of distinguished guests such as Sri. Y. Raj Y

Chairman; Sri, HR. Kiran, Secretary: and Sri. H. R. Arun, Director of PKM Educational

Trust,

Mrs. Poornima A.N., Assistant Professor in the Department of Pharma Chemistry, served as

the convener for the cvent, under the guidance of Dr. Narayanaswamy V.B, Principal of

RRCP, to ensure jts Smooth organization

The opening ceremony included a beautify] Invocation
group, setting the tone for the event. Mrs,

attendees, while Mr. Vijaya Kumar J

song performed by Sunidhi and her

The workshop provided a valuable platform for learning and growth. with participants

gaining practical knowledge on how to enhance their

skills and handle leadership
responsibilities effectively.
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WoRxsHOP 0N SETLL PeveLarM EMT 2035 24;
ITYEAR R.PIHARM 20Z3-24 (111 & 1V SEM)

SLNO REG MO | NAME OF THF STUDENTS SIGNATURE
== 2IP5046 | AARIF MUSHTAQ KHAN —pE e
| 3 2205047 | ADDILASH AMRUTIIESITWAR JOSIII yﬂ-;& *
1 2205048 | ADBIR BASL MATUMDER
1, 22P5049 | AISWARY A LAKSIIMANAN % r.'ﬂ-l-ﬂj -
5. 22P3050 | AJAIH FAIZ P -
B. | 22P5051_| AJAY K JOSE T —
T | 22Ps05E | ANUSIINTO K _ | =l
8. | 22P3053 | ALFIVAMOL & e
9 23P3054 | AMNEEL SAHA -
10, 7IP5055 | ANUDIPA DATTA o
L1, 2IBS056 | ANUSEA ROY “ el Cabtad
|12 29FE05]  ARNLNEP e LR
L3, - 2IPENEE ASHU KUMARIE e
lE 2IPSNSS BABY LALRUATEUL 2N
15 [22PS060  BANASIREL RAY it e
16, [22PS061  BHOOMIA MUTHURAD o
|17 [22r5062  BINDURATHOD S i
1%, [22r5063  BISIIAL MUHUR]
19. | 2IFE065 CHATITIRA Y §
20, | 22P206G6 | CHANDRATATDFE
21, | 23P3067 | DAMESHA NONGSIF]
22, | 23p5068 | DEEPESH CHIAUDHARY
21, F2Irsmin | DEEPTIN
| 24 [ 2IFANT0 | DHANISH T K
25, | zapsoTl | DIYA KRISIL
26, 22P5072 | FERBA ANCY GLORGL
T7. | 2IP5073 H MANDIN]
| 24, [23P3074 | HEMANTHSIL
29, TIPIOTS | IYOFTHI B
M 22PS076 | KEERTHAMA KRISHVAN
3, 22PA077 | KLSHAV RANIAN
|32 2203078 | KRISITNENDU SINGHA
3. | 22PEN79 | KRITIKA RASU
_ 3, 27PS0ED | KUMARLKUSUMLATA
350 | 22Ps08L | LATIAKH
36, | 22PANR1 | LI7A SINHA
37 | 22P5083 MAUMITA CHAKMA
S8 22PA084 MOLIAMMAD MOHASIN
3% J2PS045 MOHAMMED MEBZARUDDIN
4D ZIPENRE | MOUMITA NATH =
4l 2203087 T NAMDAMNA SANERSI
42 | 23PS0RR | NANDINIH :
13, [7IP5089 | NANGKURAWKUPAR NONGRSAR |
44, | 22P3090 | NIHBL ANTHONY CHONEMEREM
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eeredies b} [ PRINCIPAL TIFFICE

| R | 22P3001 [ WINGBORLANG NONGER]
A6, | 22PS092 | NIRANIAN KLMAR S&H
§7._ | 22PS094 _ POULAMI MONDAL

| 48 32PS04S  PUIA KUMARI
49 13PEE RAHLLDEY HARMAN

SO 22PS097  RALISHEKHAR AZAD

5i. 2EP5098 HAJSIEEILAR DAS

3. JIPS09S | RANIT SARKAR

53, | 2IPS100 | RANIITHA &

51. | 23F5101 | RITIK KLMAR

55, | 2IP5102 [ RIYAX K

36, | 23PS103 | RIyA PURDSIIU

37. [ 22P510: | RIYA SUSAN PHILIP

58, | 22P3105 | ROHAN RAJ

9. [ 2205106 [ SAMIE FOUDCL

bl | 22P5107 [ SAMRAT KUMAR NATH Sl tard

bl [ 2IPs108 | SCRAM LINTHOUNGANB] CIIANL

_ TRI C1LANL i - S
62 [20P109 [ SILARATH GOWDA M _ﬂ|
6. 22PN | SHLIKH MOTAMMAD ARRAN ;

6. | Z2PSINT | SHIYA S ——

'||||

65. |23P5112  SHREYAH § Ay

66, [ 23FAL13  STNGH RASHMI BIOVIAY ; § _—|

7. | 22P5114 | SOLMRN PATIA s

B%. | 22P311S | SUUMYADEEP DalTa Shiapd. |

£, 1 22P3116A | SUDHAIYOTI SARKAR o

70 zzesn? TSUBLIODEEP GHOSIL === I

TIo 22P511% SUNANDA SEN E E! —

T2 | 22P517% [ SUPRIY A MONDAL e T

T3 | 2385120 | TANLIA AJIT THOMBARE . Eeris

T4, | 23pS131 [ UZAIR REYAZ I e

751 23p8122 VEENA M T Ve,

Th 22PS123 VIEASH KUMAR | mm

7. | 2EPS120 [ VISMAYAE P f T
LATFRAL FNTRY =

78 lzsp02 TCIALIHRAK & N =

25 et GNERERRE e = jﬁg —
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ilor ksrop On SELLL DEVELOPHINT 2023 ~2 Ay

I YEAR RPILARM 2023-24 (V & VI SEM)
SLNO | REG NO | STUDENT NAME SIGNATURE
[ | IBF34431 | MOHAMED ISMAIL 8 Pebuts =
2. | 18P5437 [ NASIM MUHAMMED C i A
3| 18Ps491 [ SONAMOL N 8 s A
1. | 19PA05E [ AMRITA SREE1S
5. [ 19P4073 | BHAVANA VM
6. [ 1904101 | PAVANEUMAR ¥
7 [ L9P4I08 | RIBAKORIKIR LY NGDGH LY NGKHO
B | L9P4110 [ SAGAKR PATEL
9. | 19P4119 [ SIIREENEV YADAV
L0, | 2013836 [ CLIUN P MATIIOOR
LI, | 20P3862 | IIARINIE
12. | 20P3870 3] MALAY DINDA
13, [20P3877 T MOHAMED AT
14, | 20P38R0  MOHAMMED SHANAL T
|5, [ 20P388T  TARTIIAPEATIM JIANA
16. [20P3919 " TDAYTR N
17, | 20P3%24 YASIIWANTH G 8
1. 21P3327  AKSHITA
[0 21P332% ALLFEMA TR
0, 2IP3330 | ANGELIN AEDEN TCRNANDES
21, [ 2IP3331 | ANGITA CHAUDILARY e
2z [ 213352 [ ANJALL SUDHFFR
23. ["21F3333 | ANLSHAK
2. [2IP3334  ARMAN SIDDIQUE
25 T21P3335 | ARLN KUMAR S M
26, 21P3136 | ASMA TAT
27 21P3337 | BHAVYAG
2B 21P3338 | RHOOMAVATIRANA
29, 2IP333W  RINAYAK PALL
30, | 21P3340  BINDUSIIREK K §
L3, [21P3341 [ BISHNUMAY A TILARL
12, [ 21P3342 | CHETHAN I
_ 33 121P3343 | CHETHAN R
_ 34 ?1P3341 | DEEPASHRER M
35 21P3343 | DIVYASHREE » K
36 2IPII6 GAGANCL
_ 37 IIPI3IT GAGANAC
B ZIPIGE | GAYATHRLS
_ 39 ZIPI5349 | HARSHAVARDIIN E L
8% ZIP33S0 | [IARSHAVARDHINT S
4. 21P3ERs2 [ MDAD AL
L 4% 21P3354 | IERIPON DEAMNGIA
A 2IPMISE | IYOTIKUMAR[SAH
— A% 21P3357 [ KASHEM JAKARLA
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= AoooTed A ! [ PRINCIPAL OFFICE J ]
45, 21P3359 | KUSUMANS | K snna (LS
36, | 2IP3160 | LAVANYA S ] :
17, | 21P136] | LI¥YAKATIIALLA T —

48.  2IP3365  MANASHIT BORAH
40 | 2IP3366  MD IMTHIYAZ
Al Z1P3374 WEHA GLIFTA
5L | 21P3375 | NIRAJKUMAR.
S2. |21P3178  [PALLAVIHR
3. | 21P3180 | PAVITIRA M .
54, | 2IP3381 | PRIYA SHIVAKOTL S i =
55. | 21P3382 | PRIYANKA TRIPATHI A e —
56, | 21P3385 | RAITUL '
57. | 21P3386 | RAKSHITIIA D &
58.  ZIP3IRE | RAKSHITHA R
39, 21P1389 | RAMIITHA KD
| 60. | 21P33%0 | RUCHIGUPTA
| 61, |21PI301 | SANIAY SAHANI
f:-l | 21P3396  SIIILPASHREE D C
21P3398  SINDHUT
'_ 21P3400  SKREFJA S

2IPM401 | SUBLADEEP GARU
.5 21P3402 [ SUMAN mMaJ]
67. [21F3403 | SUPRITHKR
6. 21P34114 TI IANUSHEEE MAITI
B9.  21P3405  TIIANLIA B N
0. [ 21P40G6 | THEIASWINIE 8

| 71 |21P3407 | VEENAGK '
72, 2IP3408 | VISHNUDAS BIRADAR |
7l 21M3405 | VIVEKR 0 i

. (2130 | YUBRAI YADAV
75 | 21P9411 | AVIIIT GHARA
Ta. 21P3412 | DIPTESH JANA

77. | 21P3413 | HAMIDA KIIATUS
_ 7B | 21P34]4 [LISHA BERA

M | 21P3418 | SATIENSA SARIDAR.
_80. [21r3422 T SOHAM DUTTA
LA rF[L-U EHTR‘E’

8. 22P5135 | C BINDUSHREE PEEaraivoley

B2 23P5126 | H RAMTIARNGHAK] e
__ 83 23P5127 | KUSUMA | ?.a.-.u.-‘.“}_
$4.  22PS128 | P RAGIIU ISl —

_B5. 22P5129 [ PRAGATINIM 'zf— Tl
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hlorKksHoP O SEILL PEVELOPMENT 1023-21;
IV YEAR H.PHARM 2023-24 (V11 & VIII 5EM)

| 8X0  UsN _ NAME OF THF STUDENT SIGNATURE |
| FPR502  ARHINTIIK ;
2 17PR50Y AMEER
1. |7PBS21 101 PHINLA LAREEY KURBAH
4 17PEsM MELHIN RENNY
3 17PE83T MOHAMMED SADAT M
6, | 17PESA] MOHAMMED MUBASHIR
7 17P5548 MLHAMMED SILAHID ¢ H
5. 17P8567 SALMAN FARIS P
9. 1718564 SAMUITIIE §
1. | 18ma4n3 ABILASIL JAY AN
1L | 18psdn AMANDHA KRISHNAN M
12, sps4nz AMANTHU SARTHOSH
13. ' 1EPS4I3 | ANJAY C
4. . 1§Ps4z] CLEVER LYNGLDOH
15, 18PS422 DARSHAN K T
[ e - 18PSids MOILAMMED NASEEM K ; '
|7, 14PA4A7 MONISH G Y.
L4 18P54 36 _NAFAS AMAN LA A7)
=1, [HP34TH SACHIN Sneluieyg= [
20, | Taradsd SARGAK ) fﬂ%ﬁ"‘_""‘ =
21| 1srssoo YADAY RAKESH QULABCHAND T Upgged,
23 [ 1gpsses RIBCE KUMAR SAH Bibof |
2| 19053 AHMED MASHUD CHOURIURY Frpsmeiefe K]
24, 19P4Ds4 | AJAY KIUMAR Y ADAY -
3 19PanTy HIMASHREE DEBBARMA
5. 1904096 MLHAMMED ANAS K P
_ 2T [9PanyT MUHAMMED MIHAL
ZE | 19PA09E WARIN KHAWASTH
2% | 194109 | RUPESH KUMAR SAH
30, | Ispai SAMIM EFTEK AR
3L [ 19Pd121  TENFHASIS BASU
I E T YR ALMAN MANNA
33, [ 20P3833 AAQIB KHURSHID
34| 20PI ABHISHEK JAYAKUMAR
35 | WPIBIE | AISHWARYAR
6. | 20p3e3e [ AMISHA -
17 | 20p3843 [ ARPITHARR
8. 20P3Rd4 ASHEAD) AHAMMED 1.5
2. 20TER4S ASWATHY h-‘[UH.-\h '
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ol Z0P3EAG ATHMIKA 1S = -5
41 ANPIRGT BHAGAVATIHLGS |1E'EH'"!F- 5=
13 PIES CHANDAMA K & v .
41 | 2oPawsa DERKSTEA M skl
1. | 2003855 DIVY ASHREE SHANMUKHAPEA ANVER] - -
45, | 2003837 03N APPANNA REDLY
A6, | 20K38SH | G W RAMYASREE
a7, | 20P3839 | GAANAVIBR -
g, | 20F3EN GOWTHAMI
Ay, | 20PIRe3 | RarsiITIAS
50 [OPIg6d HEMIM ALLAMMED
sl POPIge3 | KAMINENIDIVY 4
52, POP3EAG | KEERTHIRAIC S
53, DOPI8GT KOHINUR AKHTAR
1. DoPIses LIKITH 1)
35, ZOPIEEY MADLAEN ] THANS]
Sh. S0PIETL MALLESH GOWDA ¥
37 20P3ETA BTN W W
iR 0P3RS MUSKAN & MULLA
B UP3EE4 NEVIN VARGHESE MATIEW : '
G0 POP3RAS WIRANIANT s |
al. ROP3EEG M ITISH KUMAR G bW B |
42, [OP3RSR PRAIWAL D —7.{.?_:{ B
63, [0OPIREY PRAJWALHN t L T
| Ao BOF3ESD PRAKASH ANNAPPAY T A ACHARL 0 “‘DJ_*TE_ !
63, Z0P3RG| PRA UL SHLE s
bt 20P3E93 RAJESH A BT ] FEQ{‘
T8 hoR3god RAJCSIIDEY '
GR. PORIEDE RAMITHA
6O ROPISYR RAVIRANIAM
T, RopIEeT 'RAYEES €
. OEIN00 ROSHAN
72 Z0P3nO] S M AFZAL -
|73 20P3%0: SHARANY A T
T4 2UP3503 | SIIARL REN
75 2upsona SHARLG NEVOOR
TG :IPEeNS SHASHANK I GOWDA B
T 20MIG SIIRLYADEY DAy gl
B T SMEHA ROSE SINIL. oS =1
7%, 20m30i0 SOWMYAT) B
B ZUP3RI | SRELLAKSHMI S e | __’.«i’; " TR
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&1, 0P34 SUDEEP GOWDA K

53, COP39IS SUDEER K M

83 20P39l6 | SUNIDIIISRINIVAS
TOBL COP30IE TONHAZ SOBIN HUSSAIN

RE.  20P30) LISEHA R

86 DOP3uRL V SRIRANGAFRTY A
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Syllabus: Computer Skills
Academic Year 2023-24
(For 1st Year B. Pharm, 1st Year PharmaD)

Unit I Introduction to Computers

1. Basicsof Computing

o Definition and Characteristics of Computers

o History and Evolution of Computers

o Components of a Computer System (Hardware and Software)
2. Operating Systems

o Types of Operating Systems (Windows, macOS, Linux)

o Features and Functions of Operating Systems

o File Management Basics: Creating, Renaming, Moving, Deleting Files
3. Basic Troubleshooting

o Common Computer Problems and Solutions

Unit 11: Word Processing Skills
1. Working with Word Processors
o Introduction to Microsoft Word/Google Docs
o Document Creation, Formatting, and Editing
o Use of Templates, Styles, and Themes
o Inserting Tables, Images, and Charts
o Page Setup, Margins, and Printing Options
2. Advanced Featuresin Word Processing
o Mail Merge
o Track Changes and Comments
o Table of Contents and Indexing

Unit 111: Spreadsheet SKills

1. Introduction to Spreadsheets
o Overview of Microsoft Excel/Google Sheets
o Workbook and Worksheet Basics
o Data Entry, Formatting, and Sorting

2. Formulas and Functions
o Basic Mathematical Functions (SUM, AVERAGE, IF, etc.)
o Logical and Text Functions
o Creating and Using Charts and Graphs

3. Advanced Featuresin Spreadsheets
o Pivot Tables
o Data Validation and Conditional Formatting
o Macros: Introduction and Basic Use

Unit 1V: Presentation Skills

1. Creating Presentations
o Introduction to Microsoft PowerPoint/Google Slides
o Slide Design and Layout Options
o Adding Text, Images, Videos, and Animations

2. Effective Presentation Techniques
o Creating Consistent and Engaging Slides
o Using Transitions and Animations Wisely
o Tips for Delivering Presentations
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3. Collaboration Featuresin Presentations
o Sharing and Collaborating on Presentations Online

Unit V: Internet and Online Tools

1. Introduction tothe Internet
o Basics of Browsing and Search Engines
o Email Communication: Composing, Sending, and Managing Emails
o Understanding Cloud Storage (Google Drive, OneDrive)

2. Cybersecurity
o Importance of Data Privacy
o Safe Online Practices (Passwords, Phishing Awareness)
o Antivirus and Firewall Basics

3. Online Collaboration Tools
o Introduction to Google Workspace and Microsoft Teams
o Virtual Meeting Tools (Zoom, Google Meet)
o Managing Projects Online (Trello, Asana, etc.)

Date
21-10-2023 | B. Pharm 1* year Pharma D 1* year
to
30-11-2023
Time: 5.30 PM to 6.30 PM | Time: 5.30 PM to 6.30 PM
Theory venue: LH-1 Theory venue: LH-2
Facilitator: Facilitator:
Mrs. Sujatha M Dr. Deepa Rani
N Gy
g L&krmﬁj
Coordinator {Dr. Narayanaswamy, V. 03)
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Computer Skills :: Quiz 21272023 Abpi T :

L i o
Answer all of the following 130=30M

I Which of the follawing is NOT 1 characteristic of a computer?
A) Speed
B) Accuracy
& () Creativity
D) Storage
Which of the following is the earliest computing device?
o A) Vacuum tube computers
o~ B) The abacus |
o C) Microprocessor-based computers
D) Punch card machines .
3. Which of the following is an example of a bardware component of a computer system -
o A)Operating System
—=B)CPU §
2 ) Antivirus software
= D) Word processor
4. Which of the follawing is NOT a function of an operating system?
o A) Memory management
B) File mansgement '
—=—C) Internet browsing £
o D) Device control
5. Which of the following is 2n example of a Linux-based operating system?
o A)Windows 10
o B)macO$ =5
_a— C) Ubuntu i
o D) Android -
6. What is the purpose of file management in an operating system?
e A)To manage the software programs
o B) To manage the hardware components >
« C) To organize and stoe files in directories |
o D) To manzge network connections
7. Which of the following is 2 common solution for a computer that is running very slowly?
—A) Uninstall unused programs
= B)Remstall the operating system ( -~
o C) Disconnect from the intermet et
o D) Disable antivirus software
8. Which of the following s 2 common word processor?
o A)Excel
o B)PowerPoint g
_e—C) Word o |
o D) Notepad
9, Which of the following is the correct way to insert 2 table in Microsoft Word?
~=—A) [nsert — Table -
B) View - Table {
C) Home — Table =3
o D) Tools — Table
10, What is the purpose of using templates in a word processor?
o A)To create a standard format for documents
o B) To create random documents o
_»"C) To save space on the hard drive G
o D) To encrypt documents
11, Which feature in Microsoft Word allows you to track changes made to a document?
o A)Mail Merge
_o~"B) Track Changes ¥
o () Spelling and Grammar Check =

L

o o
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D) AutoCorrect
12, What is the function of "Page Layout” in Microsoft Word?
o A) To change the font style
<~ B) To format the margins, page size. and orientation | "
@ C) To insert charts and graphs '
o D) To add footnotes and endnotes
13. What is Mail Merge used for in a word processor?
= A) To automate the creation of personalized letters or labels
o B) To protect the document with a password -
o C)To change the layout of the document ; '
o D) To translate the document into different languages
14. What is the purpose of the "Track Changes™ feature in a word processor?
~&~ A) To keep # record of revisions made to the document
o B) To automate document formatting .
o C) To prevent unauthorized access to the document | 4
o D) 7To save the document in different formats 2
15. Which of the following is & spreadsheet software?
o A) PowerPoint
o B) Woed
~=~ C) Excel 4
& D) Notepad >
16, What is the purpose of a "Workbook” in Microsoft Excel?
o A)To create a chant
-~ B) To contain one or more worksheets _Z
@ C)To enter data into cells - ,\
o D) To store images
I7. Which function is used to calculate the total of a range of numbers in Excel?
< A)SUM
o B)AVERAGE -
o O)IF S )
o D)COUNT
18, What is the main use of "Pivet Tables" in Excel?
¢ A) To automate formatting
<~ B) To summarize and analyze data P
o C)To create charts - |
o D) To protect a worksheet
19. Which of the following functions is used for conditional formatting in Excel?
o A) COUNTIF
o B)SUMIF ) 2
-«+T)IF <
o D) VLOOKUP
20. What does a "Macro™ do in Excel?
o A)ltstores data in a database
-5~ B) It automates repetitive tasks _
o C) It formats the text <
o D) It generates random numbers
21. Which of the following is NOT a logical function in Excel?
o A)AND
\ o B)OR
, o C)NOT A
| D) SUM -
22. Which software is commonly used for creating presentations?
o A)Microsoft Word
o B)Microsoft Excel l o
- C) Microsoft PowerPoint -
o D) Microsoft Access
23. What is the function of a slide layout in Microsoft PowerPoint?
o A)To insert text

' -

=
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B) To design the appearance of the eatire presentation
_«T) To determine the arrangement of content on a slide |
o D) To format the text 7
24. Which of the following is used to add movement to a presentation slide?
o A) Transition
o B)Animation .
_o—C) Slide Layout o
o D) Image
25. What is the purpose of adding "Notes™ in PowerPoint presentations?
A) To add additional comments or speaker cues
o B) To create hyperlinks -
o C) To change the font style |
¢ D) To insert multimedia files *”
26. Which of the following is a feature of Microsoft PowerPoint for collaboration?
o A) Email
_- B) Shared Access -
o C)Add-ins ]
o D) Slide Layouts -
27. What is a good practice for delivering an effective presentation?
o A) Read directly from the slides
o B) Keep the slides cluttered with information
==7C) Maintain eye contact and engage with the audience i 3%
o D) Speak as fast as possible to cover all material =~
28. Which of the following is used to browse the internet?
e A)Microsoft Word

-

—B) Google Chrome :
o C)Microsoft Excel o) &
o D) PowerPoint =
29. What does "cloud storage” refer to? l -~
o A) Storing files on your computer’s hard drive ="

~e~ B) Storing files on a remote server accessible via the internet
o C) Storing files on a USB flash drive
© D) Storing files in email attachments
30, Which of the following is an example of an online collaboration tool?
o A) Microsoft Word
= B) Microsoft Teams e
o C)Microsoft Excel ~ |

o D) Adobe Photoshop -
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Certificate programme on soft skills: Syllabus. Academic year 2023-24
w.ef. 18 January 2024, (For 4™ Year Pharma D)
Unit |: Positive Attitude
e Introduction to Attitude
o Definition and Features of Attitude
o Formation of Attitudes
o Psychological Factors Influencing Attitude
« Changing Attitudes
o Methods for Changing Attitudes in a Person
o The Power and Benefits of Positive Attitude
o Developing a Positive Attitude
o Obstacles in Developing Positive Attitude
e Negative Attitude
o Causes and Consequences of Negative Attitude
o Strategies for Changing Negative Attitude
Unit I1: Goal Setting
e Introduction to Goals
o Importance and Definition of Goal Setting
o Types of Goals
e Goal Setting Process
o What Exactly is Goal Setting?
o Reasons Why People Don’t Set Goals
o How to Choose the Right Goals
o SMART Goals (Specific, Measurable, Achievable, Relevant, Time-bound)
o Career Goals
o Benefits of Career Goal Setting
o Tips for Effective Goal Setting
Unit I11: Communication Skills
« Communication Basics
o Communication Process
o Types of Communication (Verbal and Non-verbal)
o Barriers to Effective Communication
e Listening Skills
o Importance of Active Listening
e Speech Techniques
o Tone of Voice, Voice Clarity, and Verbal Expressiveness
e SKill Development
o Tips to Develop Communication Skills
o Government Initiatives and Related Job Roles
Unit 1V: Vocabulary Enrichment
e Importanceof Vocabulary
o Definition and Relevance in Communication
e« Word Formation Techniques
o Prefixes and Suffixes
o Compound Words (Nouns and Adjectives)
e Vocabulary Elements
o Synonyms and Antonyms



RR COLLEGE OF PHARMACY

Chiklahanavara, Bengahim-3460190
Accrediled by “NAAC™ wilh Grade =47

o Homonyms and Homophones
o Idioms and Phrases
One-word Substitutes
Confused Words
e Vocabulary Development
o Tips for Enrichment
o Oral Presentation Techniques
o Practical Tasks:
= Self-introduction
= Object Descriptions
= Person Descriptions
=  Welcome Speech
= Vote of Thanks
Unit V: Resume Writing
« Introduction to Resumes
o Definition and Purpose of a Resume
o How a Resume Works for You
e Resume Development
o Key Information on Resumes
o Tips for Resume Writing
e Advanced Resume Techniques
o Online Resumes
o Guidelines for Submitting Resumes on the Web
o Computer-Friendly Resume Tips

o O

Date Details
21-12-2023 to | Pharma D 4" year
6-2-2024

Time: 5.30 PM to 6.30 PM

Theory venue: LH-I

Facilitator: Mr. Mahalingan

- ps N : '."’f.'.' {
TRINCITPAL !

rdinator '

coordmae {Dr. Narayanasywamy, V. 03)
FRINCIFAL

=R Cuiuge 2 Pharnyiacy

mehkaioanyane, Gangalomns
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Certificate programme on Entrepreneur ship and Employability Skills: Syllabus:
Academic year 2023-24
w.ef. 18 January 2024, (For 4" Year B. Pharm, 6" year Pharma D, and 2™ year M. Pharm)
Unit I: Introduction to Entrepreneurship
e Understanding Entrepreneurship
o Definition, Nature, and Importance
o Characteristics of an Entrepreneur
o Types of Entrepreneurs (Innovative, Imitative, Social, etc.)
o Distinction Between Entrepreneur and Manager
e Entrepreneurial Mindset
o Importance of Creativity and Innovation
o Risk-taking and Decision-making Skills
o Problem-solving and Critical Thinking
e Entrepreneurial Ecosystem
o Role of Government and Policies
o Support Systems: Incubators, Accelerators, and Funding Agencies
Unit II: Business Planning and Development
e Businessidea Generation

o Sources of Ideas and Methods to Identify Opportunities
o Feasibility Analysis and SWOT Analysis
e BusinessPlan Creation
o Components of a Business Plan
o Importance of Planning in Startups
o Legal and Ethical Aspects in Business
e Funding and Financial Management
o Sources of Startup Capital (Bootstrapping, Angel Investors, Venture Capitalists)
o Budgeting and Cost Management
Unit III: Employability Skills
e Understanding Employability
o Definition and Importance
o Key Employability Skills (Adaptability, Resilience, Initiative, etc.)
e Professional Communication
o Verbal and Non-verbal Communication Skills
o Presentation and Public Speaking Skills
o Writing Professional Emails and Reports
e Teamwork and Collaboration
o Building Interpersonal Relationships
o Conflict Resolution in Teams
o Leadership and Followership Skills
Unit IV: Career Development
o Sdf-assessment and Career Planning
o Identifying Strengths, Weaknesses, Opportunities, and Threats (SWOT Analysis)
o Setting Career Goals (Short-term and Long-term)
e Job Search Strategies
o Networking and Building Professional Connections
o Leveraging Social Media Platforms (LinkedIn, etc.)
o Job Portals and Online Recruitment
e Interview Preparation
o Types of Interviews and Interview Techniques

o Common Interview Questions and How to Answer Them
o Mock Interviews and Feedback
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Unit V: Emerging Trends in Employment

e Understanding the Job Mar ket
o Trends in Employment: Gig Economy, Remote Work, and Freelancing
o Demand for Technological and Digital Skills

e Futureof Work
o Role of Artificial Intelligence and Automation
o Importance of Lifelong Learning and Upskilling

e Entrepreneurship asan Alternative Career
o Intrapreneurship in Organizations
o Freelance and Contract Work Opportunities

Date
1-8-2024 M. Pharm B. Pharm 4" year Pharma D 6" year
to (Ceutics/Cognosy/Cology) (interns)
24-9-2024
Time: 5.30 PM to 6.30 PM Time: 5.30 PM to 6.30 Time: 5.30 PM to 6.30
PM PM
Theory venue: LH-I Theory venue: LH-8 Theory venue: LH-2
Facilitator: Dr. Hindustan Facilitator: Facilitator:
Abdul Ahad Dr. Sathish Kumar Dr. Vachala
|_|_- A —— B }"(l_" yEy
= I e 7 ', e
Coordinator PRINCITAL

{Dr. Narayanasywamy, ¥.03)
FRINCIFAL
=R Cuiuge 2 Pharnacy
mrbkaioanvene, Gangalon
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