












































Session Title/l D: Comnilat1 on S ills 

OVERALL: 

Seft shs training 

Seminar/Workshop Quality: 
Seminar/Workshop Content: 
Rclevance to your discipline/trade technology: 
Uscfulness to your Professional Development: 

WORKSHOP/SEMINAROUTCOMES: 
I gained new information about the topic of this event. 

I learned useful strategies. 

Date: 

Srongly Agree 

I plan to implement information and/or strategies learned. 
Strongly Agree 

Strongly Agree 

Kosoutedg 

Excellent 

Excellent 

Date of Session: 

Very Use ful 
Very Use ful 

Age 

Agree 

What was the major idea or concept learned and how will you apply it?: 

Agree 

O Good 

O Good 
O Good 
O Somewhat 

Disagree 

Disagree 

Disagree 

Fair 

O Fair 

ISt sem B.Pha 

Fair 

O Minimal 

O Poor 

OPoor 
O Poor 

ONot at all 

Strongly Disagree 

Strongly Disagree 

Strongly Disagree 

Signáture oP stu AA 



Session Title/ID: 

OVERALL: 
Workshop/Seminar Quality: 
Workshop/Seminar Content: 
Rclevance to your discipline/trade technology: 
Uscfulness to your Professional Development: 

bsTraining 
Soloing 

WORKSHOP/SEMINAR OUTCOMES: 
l gained new information about the topic of this event. 

I lcarned uscful strategies. 

Date: 

Strongly Agree 

Tajo1\20%4 

Strongly Agret 
I plan to implement information and/or strategies learned. 

Strongly Agree 

Excellent 

Excellent 

O Very Useful 

Date of Session: 

Agree 

Very Useful O Somewhat 

Agree 

What was the major idea or concept learned and how will you apply it?: 

Agree 

O Good 

O Good 
Good 

Disagree 

Disagree 

Disagree 

islor\ 2024 
Fair 

O Fair 

Fair 
O Minimal 

O Poor 

OPoor 

OPoor 
ONot at all 

Strongly Disagree 

Strongly Disagree 

2.2 

Strongly Disagree 

Signature of' student: 
Namatha. 



Scssion Title/ID: 

OVERALL: 
Seminar/Workshop Quality: 
Seminar/Workshop Content: 
Relevance to your discipline/trade technology: 
Uscfulness to your Professional Development: 

WORKSHOP/SEMINAR OUTCOMES: 
I gained new information about the topic of this event. 

I lcarned useful strategies. 

Strongly Agree 

I plan to implement information and/or strategies learned. 
Strongly Agree 

Date: 

Strongly Agree 

18-01-2 

Excellent 

elelive and 4 

Excellent 

Date of Session: 

Very Useful 

Agree 

What was the major idea or concept learned and how will you apply it?: 

Agree 

Very Useful O Somewhat 

Agree 

O Good 

Good 
Good 

Disagree 

Disagree 

Disagree 

18-0|-24 
Fair 

O Fair 
Fair 

O Minimal 

O Poor 

O Poor 

O Poor 
ONot at all 

Strongly Disagree 

Kauan 
Signature of student: 

Strongly Disagree 

Strongly Disagree 



Session Title/ID: 

OVERALL: 
Workshop/Seminar Quality: 

Nearni ng dte leanlls 

Workshop/Seminar Content: 
Rclevance to your discipline/trade technology: 

Uscfulness to your Professional Development: 

I gained new information about the topic of this event. 
WORKSHOP/SEMINAR OUTCOMES: 

I lcarned useful strategies. 

Date: 

Strongly Agree 

was 

O Excellent 

I plan to implement information and/or strategies learned. 
Strongly Agree 

Excellent 

O Very Useful 

Strongly Agree 

Date of Session: 

Agree 

What was the major idea or concept learned and how will you apply it?: 

Very Useful O Somewhat 

O Good 

Good 

Agree 

qo0d and ehhecte. 

Good 
O Fair 

Disagree 

Disagree 

Fair 

Disagree 

Fair 
O Minimal 

Signatyfe 

OPoor 

OPoor 

O Poor 

ONot at all 

Strongly Disagree 

Strongly Disagree 

Strongly Disagree 



Scssion Title/ID: 

OVERALL: 
Seminar/Workshop Quality: 
Scminar/Workshop Content: Relevance to your discipline/trade technology: Usefulness to your Professional Development: 

Ilcarned useful strategies. 

WORKSHOP/SEMINAR OUTCOMES: I gained new information about the topic of this event. 

Commnation SKÈl dvel opment 

Datc: 

Phonees 

Aea(Ot 

I plan to implement information and/or strategies learned. 
Strongly Agree 

1slihosp 

Strongly Agree 

Strongly Agree 

Excellent 
Excellent 

Agre 

What was the major idea or concept learned and how will you apply it?: 

Date of Session: 

O Very Use ful Good 
Very Useful O Somewhat 

Agree 

Agree 

O Good 

O Good 

Acadershup qualrriA 

Disagree 

Disagree 
Disagree 

Fair 

O Fair 

Fair 

Minimal 

)Poor 
OPoor 

O Poor 

ONot at all 

Strongly Disagree 

Signature of student: 

Strongly Disagree 

Strongly Disagree 



Session Title/ID: 

OVERALL: 
Workshop/Seminar Quality: 
Workshop/Seminar Content: 
Relevance to your discipline/trade technology: 
Uscfulness to your Professional Development: 

I lcarned useful strategies. 

WORKSHOP/SEMINAR OUTCOMES: 

I gained new information about the topic of this event. 

CormUeL 
SkílS 

Date: 
ra 

Strongly Agree 

I plan to implement information and/or strategies learned. 
Strongly Agree 

da 

Excellent 
Excellent 

Strongly Agre 

Date of Session: 

Agge 

What was the major idea or concept learned and how will you apply it?: 

Very Useful O Good 
Very Useful O Somewhat 

Agree 

Agree 

O Good 

O Good 

Disagree 

Disagree 

Disagree 

Fair 

O Fair 

Fair 

Signature 

Minimal 

OPoor 
OPoor 

OPoor 
ONot at all 

Strongly Disagree 

Strongly Disagree 

Strongly Disagree 

ent: 



Session Title/ID: 

OVERALL: 
Seminar/Workshop Quality: 

Commuunicaticn skls -vocabudony 

Scminar/Workshop Content: 
Rclcvance to your discipline/trade technology: Usefulness to your Professional Development: 

I lcarned useful strategies. 

WORKSHOP/SEMINAR OUTCOMES: I gained new information about the topic of this event. 
Strongly Agre 

Date: 

Strongly Agree 

Excellent 

SExcellent O Good 
O Very Use ful Good 

Iplan to implement information and/or strategies learned. 
Strongly Agree 

Date of Session: 

Tleant leadrshi gualliea 

Agree 

Agree 

What was the major idea or concept learned and how will you apply it?: 

Agree 

O Good 

Disagree 

Disagree 

Disagree 

Fair 

O Fair 

Fair 
O Minimal 

OPoor 

O Poor 

O Poor 

ONot at all 

Strongly Disagree 

Strongly Disagree 

Strongly Disagree 

Hemn 
Signature of student: 

oVery Useful O Somewhat 



Session Title/ID: 

OVERALL: 
Workshop/Seminar Quality: 

Communicatien stlls- comuniaton 

Workshop/Seminar Content: 
Relevance to your discipline/trade technology: 
Uscfulness to your Professional Development: 

WORKSHOP/SEMINAR OUTCOMES: 
I gained new information about the topic of this event. 

lcarned useful strategies. 

Dale: 

Strongly Agree 
Strongly Agree 

I plan to implement information and/or strategies learned. 
Strongly Agree 

tox 

Excellent 
YExcellcnt 
O Very Useful Y�ood 

Very Useful O Somevwhat 

1 leant how te collet 

Date of Session: 

Agree 

What was the major idea or concept learned and how will you apply it?: 

Agree 

Agree 

O Good 

O Good 

Disagree 

Disagree 

Disagree 

Fair 

Fair 

Fair 

o Minimal 

O Poor 

OPoor 
OPoor 

Strongly Disagree 

Signature of student: 

ONot at all 

Strongly Disagree 

koveen 

Strongly Disagree 



Session Title/ID: 

OVERALL: 
Seminar/Workshop Quality: 
Seminar/Workshop Content: 
Rclevance to your discipline/trade technology: Uscfulness to your Professional Development: 

WORKSHOP/SEMINAR OUTCOMES: 
I gained new information about the topic of this event. 

Ilcarned useful strategies. 

Deiniou makiug kil4 
Aua ly Hal Qudlogilal teiuki 

Date: 

I plan to implement information and/or strategies learned. 
Strongly Agree 

(s/afs4 

Strongly Agge 

Strongly Agrg 

Huiuk 

Date of Session: 

poritiely 

Exccllent O Good 

Exccllent Good 

Very Use ful 
Very Use ful 

What was the major idea or concept learned and how will you apply it?: 

Agree 

Agree 

Agree 

O Good 
O Somewhat 

Disagrec 

Disagre 
Disagrec 

Blavya 

i 

Fair 

O Fair 
Fair 

O Minimal 

O Poor 

OPoor 
O Poor 

ONot at all 

Strongly Disagree 

Signature of student: 

Strongly Disagree 

Strongly Disagree 



Session Title/ID: 

OVERALL: 
Workshop/Seminar Quality: 
Workshop/Seminar Content: 

Date: 

Relevance to your discipline/trade technology: 
Usefulness to your Professional Development: 

I learned useful strategies. 

Dleii ou mekinq dkita 
Couliptuaaio 

WORKSHOP/SEMINAR OUTCOMES: 
I gained new information about the topic of this event. 

Strongly Agree 

I plan to implement information and/or strategies learned. 
Strongly Agree 

wilL 

Strongly Agree 

Excellent 

Excellent 

Date of Session: 

Very Use ful 
Very Use ful 

Aggee 

Agree 

What was the major idea or concept learned and how will you apply it?: 

Agree 

O Good 
O Good 

O Good 

Somewhat 

Disagree 
Disagree 
Disagree 

Chaudha 

Fair 

O Fair 
Fair 

O Minimal 

O Poor 

O Poor 

OPoor 
ONot at all 

Strongly Disagree 

Strongly Disagree 

Signalure of student: 

Strongly Disagree 



Session Title/lD: 

OVERALL: 
Seminar/Workshop Quality: 
Seminar/Workshop Content: 
Relevance to your disciplinc/rade technology: 
Usefulness to your Professional Devclopment: 

I lcarned useful strategies. 

WORKSHOP/SEMINAR OUTCOMES: 
I gained new information about the topic of this event. 

Strongly grec 

Dalc: 

O Excellent 

Strongly Ageg 

Taytensheatioy 

I plan to implement information and/or strategies lcarncd. 
Strongly Agree 

Exccllent 
O Very Useful 

Date of Session: 

Agree 

Aree 

What was the major idea or concept lcarned and how will you apply it?: 

Very Useful O Somewhat 

Agree 

Good 

O Good 

Data Celected 

Good 

Disagree 

Disauree 

Disagree 

Fair 
O Fair 

Fair 

O Minimal 

OPoor 
O Poor 

O Poor 

ONot at all 

Strongly Disagree 

Signatúre of student: 

Strongly Disagree 

Strongly Disagree 



Session Title/ID: 

Deileywakiwg 
OVERALL: 
Workshop/Seminar Quality: 
Workshop/Seminar Content: 
Relevance to your discipline/trade technology: 
Usefulness to your Professional Development: 

WORKSHOP/SEMINAR OUTCOMES: 
I gained new information about the topic of this event. 

I lcarned useful strategies. 

Date: 

Strongly Agree 

Strongly Agree 

18-1-34 

O Excellent 

I plan to implement information and/or strategies learned. 
Strongly Agree 

Excellent 

Date of Session: 

Very Useful O Good 
O Very Useful O Somewhat 

Agree 

Agre 

What was the major idea or conçept learned and how will you apply it?: 

Good 

Agree 

O Good 

Disagree 
Disagree 

Disagree 

Fair 

O Fair 

Fair 

Minimal 

O Poor 

OPoor 

OPoor 
ONot at all 

Strongly Disagree 

Strongly Disagre 

Signature of student: 

Strongly Disagree 

lata 



Session Title/lD: 
Vale 

OVERALL: 
SeminarWorkshop Quality: 
Seminar Workshop Content: 
Relevance lo your discipline trade technology 
('seulness to \our Protessional Devclopment: 

WORKSHOP/SEMINAR OUTCOMES: 

I giincd new intormation abou the topic of thiN Cvent. 
Strongly Agrce 

wrnd usctul strategiCs. 
Strongly Agree 

I:an to implenent intormalion andor strategies learncd 

Strongly Agree 

(hilli encp 

Lwellent 

impulio 

Iwellent 

Date of Session: 

len Useliul 

Agrce 

Wh as the major idea or coneept learned and how will you apply it?: 

(ood 

(od 

Someuhat 

DIs.tyree 

Disagree 

Disagree 
) 

O Mwmal 

Poor 

Poor 

Srongly DisagrC 

SigamthoS 

Notat| 

Strongly Disapree 

gluctent: 

Strongly Disagre 



Session Title/lD: 

OVERALL: 

Date: 

Valiae 

value 

Workshop Semnar Quality 
W orkshop Semnar Conten: 

|ecd uselul saleies. 

Relaice to sour disciplme rade technology: 
tuless lo our Protessional Deveopment: 

WORKSHOPISEMINAR OUTCOMES: |;d iew inlormation about the topic of this Cvent. 
Strongly Agree 

Strongly Agree 
Ipln to plement infomation anl/or strategies learIed. 

Strongly Agree 

cklls 

SExcellent 
WENcellent 

ahot 

heumony 
Date of Session: 

O Good 
O Very Useful \Ofiood 

Nery Useful O Somcwhat 

Agree 

Wht was the major idea or concept learned amd how will you apply it?: 

Agree 

Agree 

O Good 

Disagree 
) 

Disagree 

Disagree 

Fair 
O Fair 

Fair 

O Minimal 

Poor 
OPoor 

(OPoor 
ONol at all 

Strongly Disugree 

Strongly Disagee 

Strongly Disager 



Session Title/ID: Vale 
habit 

OVERALL: 
Scminar/Workshop Quality: 
Scminar/Workshop Content: 

claify 

Rclevance to your discipline/trade technology: 
Uscfulness to your Professional Development: 

| lcarned useful strategies. 

the 

WORKSHOP/SEMINAR OUTCOMES: 

I gained new information about the topic of this event. 
Strongly Agree 

Datc: 

Srongly Agree 

O Excellent 
SExcellent 

O Very Use ful 
O Very Use ful 

I plan to implement information and/or strategies learned. 

skels 

Strongly Agree 

Agres. 

What was the major idea or concept learned and how will you apply it?: 

of Session: 

SGood 
O Good 

Good 
Somewhat 

Disagree 

Disagree 

Disagree 

Fair 

Fair 
Fair 

o Minimal 

O Poor 

OPoor 

O Poor 

ONot at all 

Strongly Disagree 

Strongly Disagree 

Strongly Disagree 

Signature of student: 



Session Title/ID: Vat 
awwans 

OVERALL: 
Workshop/Seminar Quality: 
Workshop/Seminar Content: 

Rclevance to your discipline/trade technology: 

Usefulness to your Professional Development: 

WORKSHOP/SEMINAR OUTCOMES: 

I gained new information about the topic of this event. 

I lcarned useful strategies. 

Datc: 

Strongly Agree 

19o1,2034 

Strongly Agree 
I plan to implement information and/or strategies learned. 

Strongly Agree 

anagte of Session: 

O Excellent 
(Nery Useful O Good 
O Very Useful 

Excellent 

Agree 

What was the major idea or concept learned and how will you apply it?: 

Agree 

intrt 

the 

O Good 

Good 

Somewhat 

Disagree 

Disagree 
Disagree 

Fair 

O Fair 
Fair 
o Minimal 

O Poor 

O Poor 

O Poor 
ONot at all 

Strongly Disagree 

iateent 

Strongly Disagree 

Strongly Disagre 

Signature of student: 



Session Title/lD: 

OVERALL: 

Seminar/Workshop Quality: 

PRsoVDITY cvCAOPMNT 
NAVIAT INCH FE 

Seminar Workshop Content: 
Relevance to your disciplinc/trade technology: 

Usetulncss to your Professional Development: 

WORKSHOP/SEMINAR OUTCOMES: 
I gaincd new information about the topic of this event. 

I learned useful strategies. 

Date: 

Strongly Agrec 

l plan to implement information and/or strategies learncd. 
Strongly Agree 

alel 

Strongly Agree 

Exccllent 

Exccllent 

Date of Session: 

Very Usc ful 
Very Usc ful 

Agrcc 

Agrec 

What was the major idea or concept learned and how will you apply it?: 

Agree 

O Good 

Good 
O Good 
O Somewhat 

Disagrce 

Disagrec 

Disagree 

lair 

O Fair 
Fair 

O Mininal 

Poor 

OPoor 

O Poor 

ONot at all 

Strongly Disagree 

Strongly Disagree 

Strongly Disagree 

kÐS VERy GoD FOR MY PERSONALITY SVLOD MeNI1 

Signature of stuk 



Session Title/ID: NE GOTATN G 

OVERALL: 
Workshop/Seminar Quality: 

PERSONALITY 

Workshop/Seminar Content: 
Relevance to your discipline/trade technology: 
Usefulness to your Professional Development: 

Ilearned useful strategies. 

DEVELDPMENI 

WORKSHOP/SEMINAR OUTCOMES: 
I gaincd new information about the topic of this event. 

Dale: 

TO GET NEED 

and 

Strongly Agree 

Strongly Agree 
I plan to implement information and/or strategies learned. 

Strongly Agree 

Excellent 

O Excellent 

O Very Use ful 
Very Use ful 

Tasonaltuy developgnl 

Date of Session: 

Agree 

What was the major idea or concept learned and how will you apply it?: 

Agrce 

Agree 

AND WANTS 

O Good 

Good 
Good 

Somewhat 

Disagrce 

Disagrec 

Disagree 

Fair 

O Fair 
Fair 

O Minimal 

Strongly Disagree 

O Poor 

Srongly Disagree 

nees 

O Poor 

OPoor 
ONot at all 

Strongly Disagre 

Signature of student: 



Session Title/|D: 

(OVERALL: 

Phe placement tuining 
breukuate Smployobi 

Seminar Morkshop Quality: 
Seminar orkshop Content: 
Reicvance to your discipline rade technology: 
| wtulnesNs to \our Protessional Devclopment: 

WORKSHOP/SEMINAR OUTCOMES: 
l gaincd itew information about the topic of this event. 

|lcarned usctul sralegies. 
Strongly Agree 

Dut 

Strongly Agree 
Iplan lo implement intormation andor strategies learncd. 

Strongly Agree 

Incellent 

Eeellent 

O T'ery Uscful 
OVery Uscful 

Date of Session: 

Agree 

Agrcc 
| hl as the major idea or concept learned and how will you apply it?: 

Good 

Good 

Good 

Somewhat 

Disagrec 

Disagree 

Disagrec 

Iar 

Iair 

Tair 

o Minimal 

Ti. S V 

Poor 

OPoor 

DPoor 

Signature of student: 

ONot at all 

Strongly Disagree 

Strongly [Disagree 

Strongly [Disagree 



Pre plarom ont ar 
Session Title/lD: Sope 7 (ome}}R Rym 

OVERALL: 
Workshop Seminar Quality: 
Worhshop Seminar Content: 

Date: 

Relevance to your discipline/trade technology: lsetulness to your Professional Development: 

WORKSHOP/SEMINAR OUTCOMES: I gained new information about the topic of this event. 

Ilcarned useful strategies. 
Strongly Agree 

Strongly Agree 

O Excellent 

I plan to implement infurmation and/or strategies learned. 
Strongly Agree 

O Excellent 

Date of Session: 

Very Use ful O Good 
Very Useful O Somewhat 

Agree 

Agrec 

What was the major idea or concept learned and how will you apply it?: 

Agree 

Good 

Good 

Disagree 

Disagree 

Disagree 

alalca4 Fair 
O Fair 

Fair 

OMinimal 

OPoor 
OPoor 

OPoor 

Signaure ot studeu: 

ONot at all 

Strongly Disagree 

Strongly Disagree 

Strongly Disagre 



Session Title/ID: 

OVERALL: 

evsonality developrment 

Seminar/Workshop Quality: 

Transittonins 

Seminar/Workshop Content: 
Relevance to your discipline/trade technology: 
Uscfulness to your Professional Development: 

I lcarned useful strategies. 

WORKSHOP/SEMINAR OUTCOMES: 
I gained new information about the topic of this event. 

Date: 

Strongly Agree 

Strongly Agree 

into leadershp oslttons 

Excellent 

O Excellent 

Iplan to implement information and/or strategies learned. 
Strongly Agree 

O Very Useful 

Date of Session: 

O Very Use ful 

Agree 

Asnge 
Agree 

O Good 

What was the major idea or concept learned and how will you apply it?: 
Workehop was to qood amd usetl 

Good 
Good 

Somewhat 

Disagree 

Disagreg 
Disagree 

Fair 

O Fair 

Fair 

o Minimal 

O Poor 

OPoor 
O Poor 

ONot at all 

Strongly Disagree 

Signature of student: 

Strongly Disagree 

Strongly Disagree 



is 

P 

Session Title/D: 

OVERALL: 
Workshop/Seminar Quality: 

Poe placemunt Ooiaiming 
woxk- intqxattd leauming 

Workshop/Seminar Content: 
Relevance to your discipline/trade technology: 
Uscfulness to your Professional Development: 

WORKSHOP/SEMINAR OUTCOMES: 
I gained new information about the topic of this event. 

I learned useful strategies. 

Datc: 

Strongly Agree 

1901)2a4 

Strongly Agrg 
I plan to implement information and/or strategies learned. 

Strongly Agree 

Excellent 

O Excellent 
O Very Useful 

Date of Session: 

Agre 

Agree 

What was the major idea or concept learned and how will you apply it?: 

Very Useful O Somewhat 

Agree 

O Good 
Good 
Good 

Fair 

O Fair 
Fair 

O Minimal 

Disagree 

Disagree 

Disagree 

O Poor 
O Poor 

OPoor 
ONot at all 

Strongly Disagree 

Strongly Disagre 

Srongly Disagree 

Signakgef student: 



Session Title/ID: 

OVERALL: 

PRE PLACEMCT TRAININO 

SCOPC Of (OMPEITIVC AM 

Seminar Workshop Quality: 
Seminar Workshop Content: 
Relevance to your discipline/trade technology: 
lsetulness to \our Protessional Devclopment: 

WORKSHOP/SEMINAR OUTCOMES: 

I paincd new information about the topic of this event. 

Icurned usetul strategies. 

Strongly Agree 

Dai: 

Strongly Agree 

Ipan to implement information and/or strategies learned. 
Strongly Agree 

Exccllent 

Exccllent 

Date of Session: 

Very Use ful 
Very Uscful 

Agrec 

Agree 

Agrec 

What was the major idea or concept learned and how will you apply i?: 

Good 

Good 
Good 

Somewhat 

Disagrec 

Disagrcc 

Disagrec 

Iair 

(Lair 

Iair 
O Mininmal 

AMIsht 

Poor 

Poor 

Poor 

ONot al all 

Strongly Disagree 

Signature of student: 

Strongly Disagree 

Strongly Disagree 



Session Title/ID: 

OVERALL: 
Workshop/Seminar Quality: 

Workshop/Seminar Content: 
Retevance to your discipline/trade technology: 
Lsetulness to your Professional Development: 

PRE -pLAC EM ENT TRAINI N 
SEIF ASSes MENT 

WORKSHOP/SEMINAR OUTCOMES: I gained new information about the topic of this event. 

IIcarned useful strategies. 

Date: 

Iplan to implement information and/or strategies learned. 
Strongly Agree 

lt 

Strongly Agree 

was 

Srongly Agree 

Date of Session: 

Excellent O Good 

Excellent 

Very Useful 

Agree 

Wihat was the major idea or concept learned and how will you apply it?: 

Very Use ful O Somewhat 

Agrec 

Agree 

Good 
Good 

Disagree 

Disagrce 

Disagree 
(O 

Fair 

Fair 
Fair 

O Minimal 

Peeplra t#9 

O Poor 

OPoor 

OPoor 
ONot at all 

Strongly Disagree 

Strongly Disagree 

Signature of uulut: 

Strongl, [Disagree 



 

 
Syllabus: Computer Skills 
Academic Year 2023-24 

(For 1st Year B. Pharm, 1st Year Pharma D) 
 

Unit I: Introduction to Computers 
1. Basics of Computing 

o Definition and Characteristics of Computers 
o History and Evolution of Computers 
o Components of a Computer System (Hardware and Software) 

2. Operating Systems 
o Types of Operating Systems (Windows, macOS, Linux) 
o Features and Functions of Operating Systems 
o File Management Basics: Creating, Renaming, Moving, Deleting Files 

3. Basic Troubleshooting 
o Common Computer Problems and Solutions 

 
Unit II: Word Processing Skills 

1. Working with Word Processors 
o Introduction to Microsoft Word/Google Docs 
o Document Creation, Formatting, and Editing 
o Use of Templates, Styles, and Themes 
o Inserting Tables, Images, and Charts 
o Page Setup, Margins, and Printing Options 

2. Advanced Features in Word Processing 
o Mail Merge 
o Track Changes and Comments 
o Table of Contents and Indexing 

 
Unit III: Spreadsheet Skills 

1. Introduction to Spreadsheets 
o Overview of Microsoft Excel/Google Sheets 
o Workbook and Worksheet Basics 
o Data Entry, Formatting, and Sorting 

2. Formulas and Functions 
o Basic Mathematical Functions (SUM, AVERAGE, IF, etc.) 
o Logical and Text Functions 
o Creating and Using Charts and Graphs 

3. Advanced Features in Spreadsheets 
o Pivot Tables 
o Data Validation and Conditional Formatting 
o Macros: Introduction and Basic Use 

 
Unit IV: Presentation Skills 

1. Creating Presentations 
o Introduction to Microsoft PowerPoint/Google Slides 
o Slide Design and Layout Options 
o Adding Text, Images, Videos, and Animations 

2. Effective Presentation Techniques 
o Creating Consistent and Engaging Slides 
o Using Transitions and Animations Wisely 
o Tips for Delivering Presentations 



 

3. Collaboration Features in Presentations 
o Sharing and Collaborating on Presentations Online 

 
Unit V: Internet and Online Tools 

1. Introduction to the Internet 
o Basics of Browsing and Search Engines 
o Email Communication: Composing, Sending, and Managing Emails 
o Understanding Cloud Storage (Google Drive, OneDrive) 

2. Cybersecurity 
o Importance of Data Privacy 
o Safe Online Practices (Passwords, Phishing Awareness) 
o Antivirus and Firewall Basics 

3. Online Collaboration Tools 
o Introduction to Google Workspace and Microsoft Teams 
o Virtual Meeting Tools (Zoom, Google Meet) 
o Managing Projects Online (Trello, Asana, etc.) 

 
 

 
Date    
21-10-2023 

to 
30-11-2023 

B. Pharm 1st year  Pharma D 1st year  

Time: 5.30 PM to 6.30 PM Time: 5.30 PM to 6.30 PM 
Theory venue: LH-1 Theory venue: LH-2 
Facilitator:   
Mrs. Sujatha M 

Facilitator:   
Dr. Deepa Rani 

 

 
Coordinator                                   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 



 



 



 



 



 



 



 



 



 



 



 

 
 



 

 
 
 

 



 

 



 

 



 

 
 



 

Certificate programme on soft skills: Syllabus: Academic year 2023-24 
w.e.f. 1st January 2024, (For 4th Year Pharma D) 

Unit I: Positive Attitude 
• Introduction to Attitude  

o Definition and Features of Attitude 
o Formation of Attitudes 
o Psychological Factors Influencing Attitude 

• Changing Attitudes  
o Methods for Changing Attitudes in a Person 
o The Power and Benefits of Positive Attitude 
o Developing a Positive Attitude 
o Obstacles in Developing Positive Attitude 

• Negative Attitude  
o Causes and Consequences of Negative Attitude 
o Strategies for Changing Negative Attitude 

Unit II: Goal Setting 
• Introduction to Goals  

o Importance and Definition of Goal Setting 
o Types of Goals 

• Goal Setting Process  
o What Exactly is Goal Setting? 
o Reasons Why People Don’t Set Goals 
o How to Choose the Right Goals 
o SMART Goals (Specific, Measurable, Achievable, Relevant, Time-bound) 

• Career Goals  
o Benefits of Career Goal Setting 
o Tips for Effective Goal Setting 

Unit III: Communication Skills 
• Communication Basics  

o Communication Process 
o Types of Communication (Verbal and Non-verbal) 
o Barriers to Effective Communication 

• Listening Skills  
o Importance of Active Listening 

• Speech Techniques  
o Tone of Voice, Voice Clarity, and Verbal Expressiveness 

• Skill Development  
o Tips to Develop Communication Skills 
o Government Initiatives and Related Job Roles 

Unit IV: Vocabulary Enrichment 
• Importance of Vocabulary  

o Definition and Relevance in Communication 
• Word Formation Techniques  

o Prefixes and Suffixes 
o Compound Words (Nouns and Adjectives) 

• Vocabulary Elements  
o Synonyms and Antonyms 



 

o Homonyms and Homophones 
o Idioms and Phrases 
o One-word Substitutes 
o Confused Words 

• Vocabulary Development  
o Tips for Enrichment 
o Oral Presentation Techniques 
o Practical Tasks:  

▪ Self-introduction 
▪ Object Descriptions 
▪ Person Descriptions 
▪ Welcome Speech 
▪ Vote of Thanks 

Unit V: Resume Writing 
• Introduction to Resumes  

o Definition and Purpose of a Resume 
o How a Resume Works for You 

• Resume Development  
o Key Information on Resumes 
o Tips for Resume Writing 

• Advanced Resume Techniques  
o Online Resumes 
o Guidelines for Submitting Resumes on the Web 
o Computer-Friendly Resume Tips 

 
Date  Details  
21-12-2023 to 
 6-2-2024 

Pharma D 4th year  

Time: 5.30 PM to 6.30 PM 
Theory venue: LH-I 
Facilitator:  Mr. Mahalingan 

 

 
Coordinator                                   
 
 
 
 
 
 
 
 
 
 

 



 

 



 

 



 

 



 

 



 

 

  

 

 

 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Certificate programme on Entrepreneurship and Employability Skills: Syllabus: 
Academic year 2023-24 

w.e.f. 1st January 2024, (For 4th Year B. Pharm, 6th year Pharma D, and 2nd year M. Pharm) 
Unit I: Introduction to Entrepreneurship 

• Understanding Entrepreneurship  
o Definition, Nature, and Importance 
o Characteristics of an Entrepreneur 
o Types of Entrepreneurs (Innovative, Imitative, Social, etc.) 
o Distinction Between Entrepreneur and Manager 

• Entrepreneurial Mindset  
o Importance of Creativity and Innovation 
o Risk-taking and Decision-making Skills 
o Problem-solving and Critical Thinking 

• Entrepreneurial Ecosystem  
o Role of Government and Policies 
o Support Systems: Incubators, Accelerators, and Funding Agencies 

Unit II: Business Planning and Development 
• Business Idea Generation  

o Sources of Ideas and Methods to Identify Opportunities 
o Feasibility Analysis and SWOT Analysis 

• Business Plan Creation  
o Components of a Business Plan 
o Importance of Planning in Startups 
o Legal and Ethical Aspects in Business 

• Funding and Financial Management  
o Sources of Startup Capital (Bootstrapping, Angel Investors, Venture Capitalists) 
o Budgeting and Cost Management 

Unit III: Employability Skills 
• Understanding Employability  

o Definition and Importance 
o Key Employability Skills (Adaptability, Resilience, Initiative, etc.) 

• Professional Communication  
o Verbal and Non-verbal Communication Skills 
o Presentation and Public Speaking Skills 
o Writing Professional Emails and Reports 

• Teamwork and Collaboration  
o Building Interpersonal Relationships 
o Conflict Resolution in Teams 
o Leadership and Followership Skills 

Unit IV: Career Development 
• Self-assessment and Career Planning  

o Identifying Strengths, Weaknesses, Opportunities, and Threats (SWOT Analysis) 
o Setting Career Goals (Short-term and Long-term) 

• Job Search Strategies  
o Networking and Building Professional Connections 
o Leveraging Social Media Platforms (LinkedIn, etc.) 
o Job Portals and Online Recruitment 

• Interview Preparation  
o Types of Interviews and Interview Techniques 
o Common Interview Questions and How to Answer Them 
o Mock Interviews and Feedback 



 

Unit V: Emerging Trends in Employment 
• Understanding the Job Market  

o Trends in Employment: Gig Economy, Remote Work, and Freelancing 
o Demand for Technological and Digital Skills 

• Future of Work  
o Role of Artificial Intelligence and Automation 
o Importance of Lifelong Learning and Upskilling 

• Entrepreneurship as an Alternative Career  
o Intrapreneurship in Organizations 
o Freelance and Contract Work Opportunities 

 
 

Date     
1-8-2024 

to 
 24-9-2024 

M. Pharm 
(Ceutics/Cognosy/Cology) 

B. Pharm 4th year Pharma D 6th year 
(interns) 

Time: 5.30 PM to 6.30 PM Time: 5.30 PM to 6.30 
PM 

Time: 5.30 PM to 6.30 
PM 

Theory venue: LH-I Theory venue: LH-8 Theory venue: LH-2 
Facilitator:  Dr. Hindustan 
Abdul Ahad 

Facilitator:   
Dr. Sathish Kumar 

Facilitator:   
Dr. Vachala 

 

 
Coordinator                                   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

  



 

 



 

 



 

 



 



 

 
 
 
 
 
 
 



 

 



 

 



 

 
 
 



 

 



 

 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


